Field Research Pre-Trip Orientation Checklist

Participants should be encouraged to ask questions and seek clarification on any points before the trip.
1. Logistics
· [bookmark: _GoBack]Confirm trip dates and itinerary.
· Review emergency contact information for all participants.
· Ensure all team members receive medical clearance for fieldwork.
· Verify vaccinations and medications are up-to-date based on destination.
· Ensure all necessary permits and permissions are obtained.
· Schedule pre-trip meetings to discuss expectations and safety protocols.
2. Accommodations
· Confirm accommodation bookings (hotels, hostels, campsites).
· Review accommodation safety features (fire exits, emergency procedures).
· Ensure accessibility needs are met for all participants.
3. Transportation
· Confirm transportation arrangements (buses, vans, flights).
· Review safety protocols for transportation (seat belts, emergency exits).
· Ensure all drivers are licensed and familiar with the route.
4. Clothing and Gear
· Provide a packing list (weather-appropriate clothing, sturdy footwear).
· Include personal protective equipment (gloves, masks, goggles) if necessary.
· Remind participants to bring personal items (medications, toiletries).
5. Local Conditions
· Research and share information about the local climate and weather.
· Discuss potential environmental hazards (wildlife, plants, terrain).
· Provide guidance on local health services and facilities.
6. Site Rules
· Review specific site rules and regulations for minimizing environmental impact (no littering, designated areas, avoid disturbing wildlife).
· Discuss safety protocols for activities (hiking, swimming, fieldwork).
· Ensure participants understand the importance of following site guidelines.
7. Off-Hours Rules
· Establish curfews and guidelines for free time.
· Discuss expectations for behavior during off-hours.
· Provide information on local attractions and safety tips.
8. Finance
· Discuss budget and expenses (food, activities, souvenirs).
· Provide information on payment methods (cash, credit cards).
· Ensure participants understand reimbursement procedures.
9. Passport/Visa
· Verify that all participants have valid passports.
· Ensure necessary visas are obtained for international travel.
· Provide copies of important documents (passports, visas) to a designated leader.
10. Potential Travel Mishaps Provisions
· Discuss procedures for lost luggage or travel delays.
· Provide information on local emergency services (hospitals, police).
· Ensure participants have travel insurance if applicable.
11. Cultural Considerations
· Educate participants about local customs and etiquette.
· Discuss appropriate behavior and dress codes in the local culture.
· Encourage respect for local traditions and practices.
12. Local Laws
· Review important local laws and regulations (drinking age, smoking).
· Discuss consequences of breaking local laws.
· Provide information on how to seek legal assistance if needed.
13. Foreign Language
· Provide basic language resources (common phrases, emergency contacts).
· Encourage participants to learn key phrases in the local language.
· Discuss the importance of communication and respect for language differences. 
14. Pre-Departure
· Conduct a final headcount before departure.
· Distribute emergency contact cards to all participants.
· Review the itinerary and answer any last-minute questions.

